
DCH/EMS-500 (05/04)     Michigan Department of Community Health 
EMS and Trauma Services Section 

Emergency Medical Services Personnel 
P.O. Box 30717 

Lansing, Michigan 48909 
(517) 241-0179 

 
 

 
LICENSURE INSTRUCTIONS 

Authority:  P.A. 368 of 1978, as amended 
This form is for information only. 

 
GENERAL INSTRUCTIONS FOR ALL LEVELS 
 

1. You must be at least 18 years of age to make application.  
 
2. Mark the box on the application to determine if you are applying by exam or endorsement (are currently licensed 

in another state or took a course other than a Michigan approved education course). 
 

3. Mark the box for the appropriate level of license for which you are applying and be sure to submit the correct fee 
for that level. Specific instructions for each level are given below. 

 
4. Failure to complete the application in its entirety and correctly may result in a delay of your application being 

processed for licensure.  This is a two-sided application.  Be sure to complete both sides before submitting and 
sign and date your application, on the back. 

 
5. Volunteer Agency Employees:  Applicants who work for a Michigan licensed volunteer agency (those that do 

not charge for their services) and are a licensed life support agency with the State of Michigan are eligible for fee 
exemption.  Please call the telephone number above and ask for the “Volunteer Agency Fee Exempt Form”.  

 
An individual can file an application for licensure as an MFR, EMT, EMT-Specialist or Paramedic at any time after 
course completion.  The application will not be complete until the State has verification from the National Registry that 
the applicant has passed both the written and practical exams (MFR’s need the written only) and your course 
completion roster is on file.   You may choose to file your application after passing the exams.  You have two years 
from course completion to file your licensure application.  
 
Once licensed by the State of Michigan, it is not necessary to retain the National Registry certification for license 
renewal or relicensure.  Michigan uses the National Registry for examination purposes only.  Once you are licensed, 
all licensees will be required to complete the continuing education mandated by the State.   Being Nationally 
Registered does not exempt you from complying with the continuing education requirements for renewal.  
 
 

APPLYING BY EXAM- Those who completed a Michigan approved education course 
      (Instructor Coordinator – see instructions page 2) 
 

1. Complete the application form and submit it with the appropriate fee to the EMS and Trauma Services Section 
within two years of course completion.  Application fees are non-refundable.  

 
2. Enter your education program sponsor’s name, sponsor number, date of course completion, and name and code 

number of the EMS Instructor/Coordinator (I-C).  Your I-C must forward verification that you have completed the 
course directly to this office. 
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3. Complete the back of the application.  If you have a yes answer to question number 1 or 2, be sure to enclose a 
detailed explanation.   Question 3 asks for any MICHIGAN or any other state license number that you have 
previously held.  



 
4.  If you have ever been licensed in another state, whether it is current or expired, forward the enclosed Verification 

of Out-of-State Licensure Form to the appropriate state(s).  That state(s) must complete the form and return it 
directly to this office.  Faxed forms are unacceptable.  National Registry is not a state; therefore, do not send this 
form to the National Registry.  

 
5. If applying for Specialist or Paramedic, indicate your previous or current EMT-Basic license number on the back 

of the application.  You must have once passed the EMT-Basic written and practical exams before you are eligible 
for licensure at the higher level.  

 
6. Verification of passing exam scores sent directly to this office by the National Registry.  If you have taken the 

exam in Michigan they will be automatically forwarded to this office.  If you took the exam in another state, you 
must request the National Registry to send your scores directly to this office.  Copies from the applicant are 
unacceptable.  

 
 

APPLYING BY ENDORSEMENT  (You can apply by endorsement by either method) 
 
If you are currently licensed in another state at the same level of licensure that you are applying for: 
 
1. Complete both sides of the application form and submit with the appropriate fee to the EMS and Trauma Services 

Section at the above address.   All application fees are non-refundable.  
 

2. After completing Part 1 of the Verification of Out-of-State Licensure Form, forward the form to all state(s) where 
you currently hold or have held licensure.  That state agency must complete the form, in its entirety, marking the 
appropriate boxes for the level of licensure they are verifying.   This form is not to be sent to the National Registry.  
Faxed forms are unacceptable. 

 
3. Request the National Registry to submit your exam scores directly to this office at the above address.  Copies 

from the applicant are unacceptable.  
 

If you are not currently licensed in another State but have passed the National Registry exams: 
 

1. Complete both sides of the application form and submit it with the appropriate fee to the EMS and Trauma 
Services Section at the above address.   All application fees are non-refundable.  

 
2. You must provide proof of completing, at a minimum, a U.S. Department of Transportation approved course within 

the last two years.   Your educational facility must submit verification that you have completed the course and the 
date it was completed and provide a course curriculum (a complete description of the content of the course) for 
verification that it meets the Michigan approved course requirements.  There are courses from other states that do 
not meet Michigan’s requirements and it may be necessary for you to make up the curriculum deficiencies.  IF 
YOUR COURSE COMPLETION DATE HAS BEEN GREATER THAN TWO YEARS, YOU ARE NOT ELIGIBLE 
FOR LICENSURE IN MICHIGAN. 

 
3. Request the National Registry to submit verification of passing exam scores and send them directly to this office 

at the above address.  Copies from the applicant are unacceptable.  
 
 
INSTRUCTOR/COORDINATOR EXAMINATION/LICENSE 
 
To qualify for the Instructor/Coordinator exam/license you must maintain a current Michigan license at the EMT, EMT 
Specialist or Paramedic level; have been licensed at one of those levels for a minimum of three years and have worked 
for a licensed life support agency in the field for at least three years.   This exam is a State exam and you will submit your 
application to the State.  
 

1. Complete the application form and submit it with the appropriate fee to the EMS and Trauma Services Section 
within one year of your course completion date.  Application fees are non-refundable. 
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2. Enter your education program sponsor’s name, sponsor number, date of course description, and name and code 
number of the EMS Instructor/Coordinator (I-C).  Your I-C must forward verification that you have completed the 
course directly to this office.   



 
3. Be sure to complete the backside of the application submitting an explanation for a yes answer to questions 1 & 2 

and putting your license information on question 3 (you must be currently licensed); sign and date the application.  
 

4. Complete the top portion of the Verification of Field Experience Form.  Then forward it to your  supervisor for 
completion of Part II to verify  FIELD experience as an EMT-Basic, EMT-Specialist, or Paramedic in order  to 
qualify for Instructor/Coordinator examination and licensure.  This is to verify that you worked for a licensed Life 
Support Agency in the field, not that you have been licensed for three years.   If you have worked for more than 
one agency during the three-year period, you may copy this form and submit it to more than one agency 
supervisor.   

 
Failure to pass the Instructor/Coordinator examination after two attempts within one year of application received date, 
will require an applicant to repeat his/her entire I/C training  program before again being eligible for the Instructor 
Coordinator examination and licensure in Michigan.   

 
 
 
NATIONAL REGISTRY 
 
P.A. 375, which passed in December 2000, enables Michigan to use the National Registry for Emergency Medical 
Technicians (NREMT) examinations for MFR’s, EMT’s, EMT Specialist (Intermediate 85) and Paramedics.  Michigan 
implemented National Registry in August of 2001. 
 
TO APPLY FOR THE NATIONAL REGISTRY EXAM 
 
Applications for the National Registry examinations can be requested from one of the following agencies: 
 
   Lower Peninsula Testing   Upper Peninsula Testing 
 
   SWM SYSTEMS, INC.     UP EMS 
   2323 Gull Road     2803 U.S. Hwy 41 W 
   Kalamazoo,  MI  49048    Marquette,  MI  49855 
   (269) 385-2806     (906) 228-4182 
   www.swmsystemsinc.org   www.upems@aol.com 
 
Complete the National Registry examination application.  Send the exam application and exam fees to either of the above 
agencies.   
 
EMT’S ONLY:  SWM Systems, Inc. or UPEMS will initially review the application for approved course completion and will 
schedule the applicant for a practical examination.  If the applicant passes the practical, the applicant can then take the 
written exam.  
 
 
LICENSING AT A LOWER LEVEL 
 
A paramedic, EMT specialist, or EMT holding an active license (current or within 60 days after license expiration) may 
qualify to apply for licensure at a lower level by submitting a new application for the lower level.  Along with the fee the 
individual must provide documentation of having earned the required continuing education required of the lower level. 
Copies of current CPR cards must also be submitted.  
 
GENERAL INFORMATION 
 

1. NAME AND/OR ADDRESS CHANGES: If your name and/or address changes please notify the EMS and 
Trauma Services Section in writing.  To change a name or address, you can download the Data 
Change/Duplicate License Request Form from our website www.michigan.gov/healthlicense and fax it to 
(517) 373-2179 or mail the form to EMS and Trauma Services Section, PO Box 30717, Lansing, MI 
48909. Telephone calls are NOT accepted for these changes.   
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http://www.swmsystemsinc.org/
http://www.upems@aol.com/
http://www.michigan.gov/documents/addchfm_34327_7.pdf
http://www.michigan.gov/documents/addchfm_34327_7.pdf
http://www.michigan.gov/healthlicense
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